
 

 

TEACHER ASSISTANT 

JOB DESCRIPTION 

 

RESPONSIBLE TO:  The Teacher Intern Programme Manager and the Head of 
Department. 

 

GENERAL RESPONSIBILITIES: Classroom 

- Be responsible for the preparation, compilation and 
implementation of a class’ work as directed by the teacher of 
the class  

- Prepare displays and exhibits for the classroom 
- Prepare worksheets and learning material for the class 
- Inspire learning through innovative tasks; aspire to achieve 

academic excellence 
- Organise and supervise games and other recreational activities 

to promote physical, mental, and social development. 
- Use initiative for the best interest of the school 
- Be willing to teach and work with children of varying abilities 
- Provide relevant learning experiences in a controlled 

environment 
- Use a computer and appropriate technology to enhance 

teaching and learning 
- Involve pupils in extension activities which build a love and 

greater appreciation for learning 
- Prepare lesson outlines and plans in assigned subject areas, and 

submit outlines to teachers for review 
- Provide extra assistance to students with special needs, such as 

non-English-speaking students or those with physical and 
mental disabilities. 

 

Other General Responsibilities and Expectations 

- Attend, and contribute to, various weekly meetings  

- Attend, and become involved in, conferences, cluster groups 

and workshops 

- Provide pastoral support to all children at Cowan House 

- Participate in the normal operational duties of the school 

- Attend assemblies and school functions when required 



- Attend, and contribute to, relevant school related functions 

(evenings and weekends included)  

- The ability to work closely and co-operatively with colleagues 

- Have a proactive, dynamic and self-motivated approach to 

education 

- Exhibit professional behaviour at all times 

- Be willing to go above and beyond the call of duty 

- Dress appropriately at all times 

- A recent and valid police clearance certificate 

- A willingness to obtain a valid driver’s licence and PDP 

- As a Cowan House staff member you will be expected, at all 

times, to uphold the Christian Ethos and, model the values of 

Cowan House: Be Yourself. Be Caring. Be Reasonable. Be Your 

Best. 

 

While this job description covers all major areas of responsibility, there will be times when the 

incumbent is required to assist in areas outside of her/his responsibility in the interests of the 

smooth running of the school. 

 

 


